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PLANNING & ZONING PERMITS 

 

To receive Permit documents through e-mail: 

Open a new e-mail. 

In the ‘To…’ line type:   pzpermits@co.oneida.wi.us 

In the ‘Subject’ line type:  PIN MI 2379 1 (the parcel you want permits for) 

Do not put anything in the body of the e-mail as it is not read by our system. 

Click  the ‘Send’ button. 

 

It’s that easy!  Well sort of, the Subject field MUST be typed in a very specific way in order to get your e-

mail back.  Your first three characters must be PIN (for Parcel Identification Number).  Then you must 

have a space.  The next two letters must be the town code.  Then you must have a space.  The next 

characters must be the parcel number.  Then you must have a space.  The last characters will be the 

parcel sub number (if there is one).  If you vary from this at all, an e-mail will not be sent back to you. 

 

 

 

If you have done this correctly you will receive an e-mail (or multiple e-mails) back with the permit 

documents for that parcel.  From the time you click ‘Send’ the e-mail can take about 2-5 minutes.  If it 

has been longer than 5 minutes, check your sent items and make sure you formatted the ‘Subject:’ line 

correctly.  Depending on your e-mail system, this could take even longer.   

If you believe you have done everything correctly and have waited at least 10 minutes, forward your 

sent e-mail to our helpdesk (helpdesk@co.oneida.wi.us) and we take a look at it as soon as possible. 
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The E-mail(s) you receive back will look like this: 

 

 

 

The first e-mail you receive will have up to 10 attachments.  The last attachment on the first e-mail will 

be PermitList.txt.  Only the permits that have electronic images from Oneida County will be attached.   If 

the parcel has more than 10 attachments, you will be sent additional e-mails with the rest.  The 

PermitList.txt file on the first e-mail will tell you which permit numbers have attached images and which 

do not.  If you only receive one e-mail back with PermitList.txt as the only attachment then there are no 

electronic images for that parcel. 

In the PermitList.txt file there will be a list of information about permits for that parcel. 

 

Here is the key to the PermitLIst.txt file: 

The very first character in quotes will be the image flag of “Y”or ”N”.  This is either telling you 

that “Y” yes there are images attached for that permit or “N” no there are not images attached 

for that permit.  If you want copies of permits that are marked with “N” you will have to call the 

Planning & Zoning office at 715-369-6130. 

The next character in quotes will be permit type of  “S” for Sanitary or “Z” for Zoning. 

The next set of characters in quotes will be the permit number itself.  Permits with a subletter 

like ‘A’ or ‘B’ will not have their own images attached but will be included in the parent permit 

number.  Note: the permit numbers start with the 2 digit year of issue. 

The last set of characters in quotes will be the permit code and subtype code.  These codes are 

listed on the attached page.  

Hint:  We have found that copying all the e-mail attachments for the parcel to a folder on your computer 

is the best way to look at them in sort order. 
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